MYHUIUTIAJIBHOE OBPA30OBAHUE
CEJIbCKOE NOCEJEHUE HUXKHECOPTHBIMCKUWIA

MYHUIUITAJIBHOE BIOJIKETHOE YUYPEJK/AEHUE
KYJbTYPHO-TOCYTI'OBBIN LEHTP « KPUCTAJLI»

INPUKA3

«23» masg 2017 ropa Ne 61
c.11. HuxHecopThIMcKuii

O nepcoHambHBIX JaHHBIX

B coorserctBin ¢ ®enmepansubiM 3akoHoM oT 27.07.2006 Nel52-®3 «O
[EpCOHANIbHBIX JIAaHHBIX», B LEJIAX COBEPUICHCTBOBAHUSA JIEATEILHOCTH 110
00paboTke nepcoHalbHbIX JaHHbX B MBY KJIL1 «Kpucramm
ITPHUKA3BIBAIO:

1.YTBepaut,  momuTHKY =~ 00paGOTKH — NEpCcOHANbHBIX  JAHHBIX B
Mynununansiom  Gromketnom  yuapexaennn  «KynbTypHO-JI0CYTOBBIH  1ieHTp
«Kpucramn» (npunoxenue).

2. KonTposb 3a HCIIOJIHEHHUEM HACTOSIIIETO [pHKa3a OCTaBJIsIiO 3a co00it

Jupexrop W I.B.Bepryn



Ilpunoxenune
K nipuka3sy ot 23.05.2018 r. Ne 61

MOJUTHUKA
OBPABOTKU MEPCOHAJIBHBIX JIAHHBIX
B MYHULIMITAJIbHOM BIOJIKETHOM YYPEXJIEHUU
«KYJIBTYPHO-IOCYT'OBBIN LIEHTP «KPUCTAJLT»

1. O0mue noaoxenus

1.1.Hacrosmas nomitika B OTHOIIEHHH 0GPabOTKM MEPCOHANBHBIX JAHHBIX
(nanee — IMonmutuka) paspaboranHa MyHHIMNAILHBLIM OIOIKETHBIM YUPEKICHHEM
«KynerypHo-ytocyrossiii nentp «Kpucramm (ganee - MBY K/ «Kpucranny) B
COOTBETCTBHH ¢ TpeboBanusMu @enepanbHoro 3akona ot 27.02.2006 Ne 152-®3
«O TepcoOHaNBHBIX JIAHHBIX)

1.2.TTonutka onpejenser nend, NMPUHIMILL 00pabOTKH W peanusyeMble
TpeOOBaHMs K 3aluTe NepcoHanbHbIX qaHubix MBY KL «KpucTamm.

1.3.CBennenus o MEPCOHANLHBIX | NAHHBIX  OTHOCSTCS K 4HCIy
KOH(HICHIMANILHBIX W COCTABILIIOT OXPaHIEMYIO 3aKOHOM TaiiHy.

1.4.OcHOBHBIC IOHSTHS:

1.4.1.ITepconansubie nannbie — mobas HHGOPMALHS, OTHOCSIIAAC MPAMO
MM KOCBEHHO K OMNPECICICHHOMY MIM onpejienseMoMy (GU3NUECKOMY JIUIY —
CyOBeKTYy NepCOHABHBIX JaHHBIX.

1.4.2.0neparop mepcoHaNbHLIX JaHHBIX, omeparop — MBY KJII|
«Kpucranm, caMoCTOSTENbHO HIIH COBMECTHO C JIDYTHMH JIMIAMH OpPraHH3yiollee
WJTH OCYHIECTBIIfIomee 00paboTKy IIEPCOHANBHBIX JaHHbIX, & TAKKE ONpe/IeNsiolee
mend 00pabOTKH [EepPCOHANbHBIX JaHHBIX, COCTaB MEPCOHANLHLIX JAHHBIX,
nojie)Kamux oopaboTke, IeHCTBUS U ONEpPALiH, COBEPLIAEMbIE ¢ NEPCOHATBHBIMU
JaHHBIMH.

1.4.3.06paboTka nepcoHaNbHBIX JIaHHBIX — J1000€ AeNCTBHE, ONepalys Ui
COBOKYITHOCTb JIIE€HCTBHH, ONEpalyii ¢ NepCOHAIBHBIMH JJAaHHBIMH, COBEPIIAEMEIX C
MCTIOIb30BAHHEM CPEJICTB aBTOMATH3ALHK WIIH 0€3 WX HCIOJIb30BaHHUs.

OGpaboTka mepcoHaNbHBIX JaHHBIX BKIIO4YaeT B cebs: cOop, 3ammch,
CHCTEMATH3allHI0, HAKOIJICHWE, XpaHeHWe, YTOYHEHWe, OOHOBIEHWE WU
M3MEHCHME,  M3BJICUEHHE,  WCMOJIb30BaHUe, Iepelady, paclpocTpaHeHHe,
nperocTaBnenye,  JocTyn,  obeslnvuMBaHHe,  OJIOKHpOBaHue,  yaaleHHe,
YHUUYTOKEHHE.

1.5.Cy6beKTsl MepcoHANbHBIX IAHHBIX HMEIOT TPaBo:

1.5.1.Ha nonnyio undopmaniio o nepcoHaIbHbBIX JJAHHLIX U UX 06paboTke.

1.5.2.JlocTyn kK CBOMM NMEepCOHAILHBIM JIAHHBIM.

1.5.3.IlpenocraBnenne CBeIEHMH O HAJIMYHH TEPCOHAIBHBIX JIAHHBIX B
JloCTynHO# dopme.

1.6.Bce ykasannbie B Hactosuiel [losmtuke cBejleHHs OCHOBAaHbI Ha
TpeboBanuax ®enepansHoro 3akona ot 27.07.2006 Ne 152-03 «O nepconabHbIX



JAHHBIX», TOJ3aKOHHBIX HOPMATUBHBIX akToB u llomoxenuss o 3amnmre
nepcoHalbHbIX AanHbIX paboTHHKOB MBY KJIIT «Kpucramm.

2. Leaun cOopa nepconabHBIX JAHHBIX

2.1.0cymecTBiieHue W BLINOJHEHHE BO3JIOKEHHBIX 3aKOHOJIATENLCTBOM
Poccuiickoli denepanun na MBY KL «Kpucramumy (yHkuuii, nojiHoMounii u
00s3aHHOCTEIH:

2.1.1.Beimonnenue TpeboBaHWH 3aKoHOZATENLCTBA B cdepe Tpyaa H
HAJOroo0JIOXKEHUs,  INPEJIOCTABJIEHHE  TEePCOHANBHBIX  JIAHHBIX B OPrafbl
rocyapcrseHHor  Bnactu, B llencwmonnsiii ¢oug P®, B Donp conuansHOro
crpaxoBanus P®, a Takxe B HHbIE MOCY/JaPCTBEHHBIC OPraHbI.

2.1.2.Bepenne  Tekymiero  OyXraiTepckoro W HAJOroBOro  y4éra,
(GopMUpOBaHHE, W3rOTOBJIEHHWE W CBOEBPEMEHHASA MoJada OyXraJiTepcKoi,
CTATHCTUYECKON U UHOH OTYETHOCTH.

2.1.3.Ucnonnenne CyneOHBIX aKTOB, AaKTOB JIPyTMX OpraHoB WK
JOJDKHOCTHBIX  JIML[,  TOMJISKAIMX  HCHOJHEHHID B  COOTBETCTBHH C
3aKOHOJATeILCTBOM PD 00 HCIIOIHUTETLHOM TIPON3BO/ICTBE.

2.1 4.BrimonHenne TpeOOBaHHN  3aKOHOJATENILCTBA IO  ONPEAEICHHIO
nopsnaka oOpaboTKH W 3alUThl MEPCOHAIBLHBIX MAAHHBIX T'PaXKIaH, SBISIOUAXCS
norpeduTensmu ycuyr uni koutpareutaMmu MBY K/ «Kpucramm.

2.2.0cymiecTBlIeHHE MPaB M 3aKOHHBIX MHTEPECOB B paMKaX OCYILECTBIICHUS
BHJIOB JICATEJIBHOCTH, TMPEAYCMOTPEHHbIX YCTaBOM W WHBIMH JIOKAJILHBIMH
nopmaruBaeiMu aktamu  MBY KJI[ «Kpucranmny, wnm Ttpetsux nmn, mubdo
JOCTHXKEHHS 00UICCTBEHHO 3HAYHMBIX IIEJIEH.

2.3.B MHbBIX 3aKOHHBIX MENAX.

3. IlpasoBbie ocHOBaHHS 00PAGOTKH NEPCOHATBHBIX AAHHBIX

3.1.060pabotka nepcoHanbHBIX JaHHbIX ~ MBY K/  «Kpucrammm
ocymecTBusercs B cootsercrBuu ¢ Konctutynmein Poccmiickoit ®epeparum,
TpynoseiM koaekcom P®, npyrumu deniepalibHbIMM 3aKOHAMHM H MTOA3aKOHHBIMH
HOpMaTWBHBIMU  aKkTamu, YcrasoM MBY KLl «Kpucramn», TtpynosbsiMu
JIOrOBOpaMH, JOTOBOpaMH O MaTepHaJIbHOH OTBETCTBEHHOCTH, COTJIACHEM Ha
00paboTKy nepcoHabHbIX JJAHHBIX, MPAYKAAHCKO-TTPABOBBIMH JIOTOBOPaMH.

4. O6bem 1 KaTeropun o6padaTbIBAEMBbIX NEPCOHANIBHBIX JAHHBIX,
KATEropHH Cy0beKTOB MEPCOHANBHBIX JaHHBIX

41.MBY KJIII «Kpucramnmy oOpabarpiBaeT mnepcoHajibHbie JIaHHBIE
CJIEJIYIOIUX CyObEKTOB MEPCOHANILHBIX TAHHBIX:

4.1.1.PaGoTHNKOB, OBIBIIUX paOOTHUKOB, KAHAWJAATOB HA 3aMEIICHHE
BaKaHTHBIX JIOJKHOCTEH, a TaKiKe POJICTBEHHUKOB pabOTHUKOB.

4.1.2.1lorpebuTeneii yciyr 1 KOHTPaAreHTOB — (PU3HYECKHUX JIHII.

4.1.3.IpencraBureneii win pabOTHAKOB KOHTPAreHTOB — IOPHJIMYECKHX JIKIL,

4.1.4.I'paxxnan, BLIMOJHSIOMMX padOTy 10 rpax/1aHCKUM JIONOBOpaM.



4.3.MBY KIL{ «Kpucramm obpabarbiBaeT mroOble NMepcOHANBHBIE JIAHHbLIE
paboOTHHKOB, OBIBIIMX pa0OTHUKOB, KaHJMJIATOB HA 3aMelleHHe BaKAHTHBIX
JOJIKHOCTEH, a TaKkKe POJICTBEHHUKOB PA0OTHUKOB B IEJISX TPYAOBBIX OTHOIICHHIA,
Hcknrovenne: nepcoHanbHbIe JaHHBIE CIICIHANILHBIX KaTerOpHii:
0 COCTOSIHHH 3/0POBb, KOI/la 9TO HE CBA3aHO ¢ BHITIOJHEHHEM paboThI;
PacoBOW U HALIMOHAIILHOM TIPUHAIJICIKHOCTH;
MOJINTHYECKHX B3TJISAAX;
PENUTHO3HBIX WIN (GHIIOCOPCKUX YOI IeHUsX;
WHTUMHOW U YaCTHOM KU3HH.

4.3.1 Kondunenuuanbnas wuHpopMamuss o paboTHMKaX M OBIBIIMX
paboTHUKaX:

- (amunusi, MMsl, OTYECTBO, BO3PACT, AaTa POXKICHHUS,

- TIAaCTIOPTHBIE JaHHBIE;

- oOpazoBanue, CHENMATLHOCTh, KBaJM(UKAIHUA, TPYHAOBOH CTaX, ONBIT
paboThI;

- noBbilIeHHe  kBanuduxamuu, mnpodeccHoOHANbHAS — MEPENOAroTOBKa,
HEe3aBHCHMasi OlIeHKa KBaJIM(DHUKAIUU, aTTECTAIHS;
3aHHMMaeMasi I0JKHOCTh WITH BBITIOJIHsIeMast paboTa;
CBEJICHHUSI O BOMHCKOM YYETE;
collMalibHbIE TAPAHTUH ¥ JIbFOTBI U OCHOBAHMS JIJIS HUX;
COCTOSIHHE  3/I0pOBbsl  pabOTHHKA,  Pe3yJbTaThl  MEJMIMHCKOrO
o0cneoBaHus, ICUXAATPAYECKOTO OCBHIETEILCTBOBAHHS,

- aJpec MecTa XXUTEeNbCTBA, HOMEp Teyiedona;

- CYJIUMOCTb.

4.3.2. KonpuneanuanbHas  WHOOpMAIKMS O  CEMEHHOM  TOJOXKEHUH
COTPY/IHHKOB U YJICHOB UX CEMEH:

- O HaJIMYMU JIETCH U WIKINBCHIICB;
COCTOSIHWH 3/I0POBBS YJICHOB CEMbH;
HEeOOXOJIUMOCTH yX0/1a 3a OOJILHBIM YJIEHOM CEMBH;
YCHIHOBJICHHH U y/I0YEPEHHUH;
MHBIX (aKkTaX, Ha OCHOBAaHMH KOTOPHIX pabOTHHKAM MO 3aKOHY H

noxanmbHbiM  aktam MbY  KJIL[ «Kpucramm» gomkHbl ObITH NpeaoCTaBIIEHBI
rapaHTHH U KOMIICHCALIHH.

1

1

5. Mopsnok H ycaoBust 00padoTKH NePCOHAIBLHBIX JaHHBIX

5,IL.MBY K/l «Kpucrau» npuHuMaer Mepbl, HeoOXOAMMBIE H
JOCTaTO4YHble JUIsi oOecnedeHus BLINOJHEHHS 005M3aHHOCTEH NpPenyCMOTPEHHBIX
3akoHoaarelbecTBoM Poccuiickoi Menepanuu. K takum mepam oTHOCSITCS:

5.1.1.Ha3nauenne  OTBETCTBEHHOIO0  3a  OpraHuszaguio  oOpaboTku
NEPCOHANILHBIX JJAHHBIX.

5.1.2.M3nanue noKyMeHTOB, onpefenstoumx noiutaky MbBY  KJIIT
«Kpucraimn B oTHOmeHHH 00pabOTKH epcoHaNbHBIX JIAHHbIX.

5.1.3.Ilpumenenre nmpaBOBbIX, OPraHHU3ALHOHHBIX W TEXHHYECKHX MeEp 10
obecrieueHnI0 0€30MaCHOCTH NMEePCOHANTbHBIX JIAHHBIX.



5.2 Jloctyn k nepconainbHbiM ganHbiM B MBY K/L[ «Kpucramm wuwmeror
TOJIKO TE€ CHCHUAIMCTBI, KOTOPHIM 53TO HEOOXOAUMO JiIS  HCIOJTHEHUS
JOJKHOCTHBIX 00si3aHHOCTeH. COTpYIHHUKH, IOJIyYalolKe JOCTYII K IIEPCOHATILHBIM
JlaHHBIM, Ha3zHaualoTcs rprkazom jupekropa MbY KL «Kpucramm.

5.3.Bce nepconanbubie gannsie MbY K/IL[ «Kpucranm» momy4aer TONbKO y
cyOBbeKTa epcoHaAbHBIX JaHHBIX. B ciydae, Korja nepcoHaibHbie JaHHbIE MOMKHO
MOJIyYHTh TOJIBKO Y TPETbHX JIML, ITO JENAeTCsd UCKIIOYMTENILHO C MHCbMEHHOTO
cornacus cyobekTa.

54.B cuyuasx, npegycMmorpennsix 3akoHoMm, MBY KJIL «Kpucramm
oOpabaTsiBaeT nepcoHallbHbIE aHHbIe 0e3 CHEenUalbHOro COorjlacusi Ha To cyObekTa
nepconanbubiX  JauHbiX. B ocrambueix cnywasx MBY KL «Kpucranm
oOpabaTbiBaeT TiepcOHANbHBIE TaHHBIE TOCHE TIONYYCSHHUs IIMCBMEHHOTO COrJIacusi Ha
nx 00paborky. CyObeKkT NepcoHANIbHBIX JaHHBIX MOXKET B JIIOOOH MOMEHT OTO3BaTh
CBOE coryiacue Ha 00paboTKy mepcoOHANLHBIX JAaHHBIX.

5.5.MbY KLl «Kpucramnm» XpaHUT IEpCOHANIbHbIE JIaHHbIE B TIOPSJIKE,
WCKJIIOYAIONIEM MX yTPaTy HIIM HENPABOMEPHOE UCTIOJIb30BAHKE.

Ilpu noctiwkenuu ueneii oopadorkn MBY KJILI «Kpucramm yHuuToxkaer
nepcoHalsHbie Jlannble. Mckmouenusi:

- TepCOHAJIbHbIC JIaHHBIC JOJDKHBI XPAHUTHCS [JIMTENILHOE BpeMs B CHIIY
TpeOOBaHHIT HOPMATHBHBIX TPABOBHIX AKTOB;

- KaHauaaT Ha paboTy JKeJaeT 0CTaThCs B KaJIpOBOM pe3epBe.

5.6 MbY K/ «Kpucramn nepefnaer nepcoHalbHbie HaHHBIC B MOPSJIKE,

YCTAaHOBJICHHOM 3aKOHOOATCJILCTBOM. nepCOHEU[bHBIC JaHHBIC TTEPCaaroTCAa TOJIBKO

C IMCBMCHHOI'O COrJiacHs CY6’L€KT3,, 3a UCKJIIOYCHHEM ClIy4aeB, MMPEAYCMOTPEHHBIX
3aKOHOM.

57.MbY KLl «Kpucrann TpancrpaHudHass miepejiaya CBSI3H  HE
OCYILIeCTBISIETCS.

6. AkTyasim3aums, HCIpaBJieHHe, YAAJleHHe H YHHYTOMXKEHHE NePCOHATbHBIX
AAHHbIX.

6.1. MBY KJILl «Kpucrayu» npu obpaumieHun wim mo 3anpocy cyobekTa
MEepPCOHANILHBIX JIAaHHBIX JMOO ero mpeicTaBHTENs, a Takke MO0 3ampocy
PockoMuanzopa Onokupyer HenpaBoMepHO oOpa0aTbiBaeMble MepcoHaIbHbIE
JaHHBIE 3TOro cyObeKkTa ¢ MOMEHTa O0palleHHUs WK NOJIydeHUs 3arpoca Ha TIeproJ
POBEPKHU.

6.3. MBY KJII] «Kpuctann» Ha OCHOBaHWH CBEIICHWIi, TpeJCTaBIIEHHBIX
cyObeKTOM  TepCOHANbHBIX JIAaHHBIX WJIH  €ro  TpejAcTaBuUTelieM  JTH0o
PockomHam3opoM, UM HHBIX HEOOXOMMBIX JIOKYMEHTOB YTOUHSET MEPCOHAIbHBIC
JlaHHBIE B TeueHue ceMH pabovux JIHeH co JHS MPeJICTABIICHUS] TAKHX CBEJICHUIA.

6.4. B cnydae BbisBJIeHHs HenmpaBoMepHol 00paboTkH mepcoHanbHbIX
nanabix MBY KJII1 «Kpucramn B cpok, He NpeBbIIAoNHil Tpex pabounx JHeid,
nMpeKpaliaeT HelpaBoMepHYy 00paboTKy MepcoOHANIbHBIX JaHHBIX.

6.6. B cnyuae nocrwkenus meium o0pabOTKH NepcoHabHBIX jaHHbIX MBY
KL «Kpucramny npekpaujaer o0paboTKy nepcoHaIbHBIX JAHHBIX U YHUYTOMXKAET



NEPCOHANbHBIE JaHHBIE B CPOK, HE TPEBBIMIAIOMNMI TpPUANATH JHEH C JaThl
JIOCTHIXKEHHUS 1IeTH 00pabOoTKH NIepCOHaNbLHLIX JIaHHBIX.

6.8. B ciydae oT3piBa CyOBEKTOM TE€PCOHAIBHBIX JAHHBIX COrJIacHsl Ha
obpaboTky ero mepcoHanbHbIX HaHHbBIX MBY KJIII «Kpucramm mnpekpamaer ux
00paboTKy B CpOK, HE MNPEeBBILAIOIAN TPUALATH JIHEH C JaThl MOCTYIUICHHS
OT3bIBA.

6.11. MBY KJII1 «Kpucramun coolmmaer cyObekTy NMepCOHANbHBIX JaHHBIX
MM €ro NPeJCTABUTEN0 HWHMOPMALHIO O HAIMYHH TMEPCOHAIBHBIX JIaHHBIX,
otHOcsmuxcs K cyobekty. [lo 3anmpocy cyObekTa nepcoHaNbHBIX JAaHHBIX HITH €T0
npeacrapurenst MbY KJIL «Kpucramum 3HakOMHT ero ¢ 3TUMU NepCOHAIbHBIMH
JIAHHBIMH B T€HEHHE TPUIIIATH JIHEH € AaThl TIOJy4YEeHHUS 3anpoca.

6.15. MBY KL «Kpucrann» XpaHuT NEepcOHalbHBIE JaHHBIE B TOPSAKE,

HCKJIIOYAIOIIEeM UX YTPaTy M HEITPaBOMEPHOE UCIIOJIb30BaHUE.



